
PaymentWorks

How Supplier Complete Registration



Supplier will receive an email
 Click on the link



Click on “Join Now”



Complete the information below



An activation email will be sent to you.  
Please check your email for another email.



Click “Verify Your email and Complete your Registration”



Registration Begins
Click Next to begin the process





Primary Address & Remittance Address

Primary Address (Corporate Address)
This is the address you want any tax-
related information sent. It should 
correspond to the address used on 
your tax filings.

Remittance Address
This is the address where 

the payment should be 

mailed, if different than the 

Primary Address.

If the same, please select 
“Same as Primary Address” 
box.



Banking Info/Terms

US Entity - USA Domestic Bank Account
Foreign Entity – NON- US Bank Account

**This is where you pick 
your payment method



**Fill out additional 
information section

Click on “Conflict of Interest 
Terms and Conditions





Your Dashboard



Vendor Account
 Add Locations code
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